
Instructions for printing to PDF on Mac products 

By clicking on the tab of “Printable Summary”  You will get a pop-up window containing your hours for 

the year  

 

 

Next you will press and hold the Command key and the letter P 

This will bring up the print dialog box and you will choose  

Save as a PDF 



 

 

Then choose where you want to save it to. The pdf file is what you will attach to your recertification 

form online. 

 

 

 

 

 



Choose where you want to save the file.  

 


